IDENTIFICATION PHASE

IDENTIFICATION PHASE
DATA DATA ELEMENT FIELD TYPE INITIAL REQ'D BY
ELEMENT LENGTH INPUT DPS
# SOURCE
1 Name of Individual as Offender 30 A/N | Arr/Bkng Yes
2 Name of Business as Offender 30 A/N | Arr/Bkng No
3 Alias (multiple fields) 30 A/N | Arr/Bkng Yes
if avail
4 Sex 1 A Arr/Bkng Yes
5 Race 1 A Arr/Bkng Yes
6 Height 3 N Arr/Bkng Yes
7 Weight 3 N Arr/Bkng Yes
8 Eye Color 3 A Arr/Bkng Yes
9 Hair Color 3 A Arr/Bkng Yes
10 Scars/Marks/Tatoos and Other 10 A/N | Arr/Bkng Yes
(multiple fields) if avail
11 Birth Date (multiple fields) 8 N Arr/Bkng Yes
12 Place of Birth 2 A Arr/Bkng Yes
if avail
13 U.S. Citizen 1 A Arr/Bkng Yes
if avail
14 Social Security Number 9 N Arr/Bkng Yes
(multiple fields) if avail
15 Local Person/Reference 20 A/N | Arr/Bkng No
Number
16 State ldentification Number 10 A/N | Arr/Bkng Yes
(SID)
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IDENTIFICATION PHASE

IDENTIFICATION PHASE
DATA DATA ELEMENT FIELD TYPE INITIAL REQ'D BY
ELEMENT LENGTH INPUT DPS
# SOURCE
17 Department of Corrections 7 A/N | Arr/Bkng Yes
Inmate Number if avail
18 FBI Number 9 A/N | Arr/Bkng Yes
if avail
19 Driver’s License (Operator’s 20 A/N | Arr/Bkng No
License) Number (multiple
fields)
20 Driver’s License (Operator’s 2 A Arr/Bkng No
License) State (multiple fields)
21 Last Known Address 64 A/N | Arr/Bkng No
22 MNU Number (Miscellaneous 20 A/N | Arr/Bkng No
Identifying Number)
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IDENTIFICATION PHASE

DATA ELEMENT #1: NAME OF INDIVIDUAL AS
OFFENDER

FIELD LENGTH 30

FIELD FORMAT A/N

EXAMPLES Name of Offender

Smith, John Henry

Smith, John Henry Jr
Smith, John Henry Lewis
Smith, John H Q
Rodriguez-Gonzales, Jose
Odonnell, Frank
Delacorte, Sam

REQUIRED FIELD Yes
DEFINITION An individual’s legal or given name.
VALID CODES See explanation below.

Valid characters are A-Z, comma and hyphen.

Suffix codes:

SR = SENIOR
JR = JUNIOR
[, [ or Il = [, [T or il

Name of Individual as Offender
This field is not case-sensitive. If an individual’s name is
being reported, the following restrictions apply:

Last name, followed by a comma and one space, first
name or initial, one space, middle name or initial, one
space, followed by additional names or titles.
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IDENTIFICATION PHASE

DATA ELEMENT #1: NAME OF INDIVIDUAL AS
OFFENDER

FIELD LENGTH 30

Only one comma may be used, and it must follow the
Last name. Commas are used as delimiters; in other
words, they separate the Last name subfield from the
First name subfield for the Alias data element.

No periods at all. Do not use periods for suffix (example:
Jr, Sr).

FIELD RESTRICTIONS Name of Individual as Offender
This-field is not case-sensitive. If an individual’s name is
being reported, the following restrictions apply:

Last name, followed by a comma and one space, first
name or initial, one space, middle name or initial, one
space, followed by additional names or titles.

Only one comma may be used, and it must follow the
Last name. Commas are used as delimiters; in other
words, they separate the Last name subfield from the
First name subfield for the Alias data element.

No periods at all. Do not use periods for suffix (example:
Jr, Sr).

One comma and one space are included in character
count.

Do not use apostrophes (Ex: O’Donnell is reported as
Odonnell).

Do not use embedded spaces (Ex: De La Corte is
reported as Delacorte).

Complete names are to be used if available, unless the
complete name exceeds 30 characters.
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IDENTIFICATION PHASE

DATA ELEMENT #2: NAME OF BUSINESS AS
OFFENDER

FIELD LENGTH 30

FIELD FORMAT A/N

EXAMPLES Name of Business as Offender

John Smith and Sons
Colonel Taylor, Inc

REQUIRED FIELD Yes
DEFINITION The name of a business as an offender.
VALID CODES See explanation below:

FIELD RESTRICTIONS Name of Business as Offender
Typethe business nhame-exactly as it appears with no
punctuation.

This field is not case-sensitive.
Do not include the words “The” or “A” in the title.

If unsure of how to report business name, use printed
name in U.S. West phone directory.

Please note that either an individual’'s name or a
business is required.
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IDENTIFICATION PHASE

DATA ELEMENT #3: ALIAS (OF OFFENDER)
FIELD LENGTH 30

FIELD FORMAT A/N

EXAMPLES MadDog, X (space between “MadDog,” and “X")

Scarface, X (space between “Scarface,” and “X”)
Smith, John Henry

Smith, John Henry Jr

Smith, John Henry Lewis

Rodriguez-Gonzales, Jose

Odonnell, Frank

REQUIRED FIELD Yes, if available.

DEFINITION An Alias is aname used by an offender that is not that
person’s legal or given name. This data element has
multiple fields.

VALID CODES Valid characters are A-Z, comma and hyphen.

Suffix codes:

SR = SENIOR
JR = JUNIOR
[, [ or Il = [, I or Il

See explanation below.
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IDENTIFICATION PHASE

DATA ELEMENT #3: ALIAS (OF OFFENDER)

FIELD LENGTH 30

FIELD RESTRICTIONS  This field is not case-sensitive. If an individual’'s name is
being reported, the following restrictions apply:

Last name, followed by a comma and one space, first
name or initial, one space, middle name or initial, one
space, followed by additional names or titles.

Only one comma may be used, and it must follow the
Last name. Commas are used as delimiters; in other
words, they separate the Last name subfield from the
First-name subfield forthe Alias data element.

No periods at all. Do not use periods for suffix (example:
Jr, Sr).

One comma and one space are included in character
count.

Do not use apostrophes (Ex: O’Donnell is reported as
Odonnell).

Do not use embedded spaces (Ex: De La Corte is
reported as Delacorte).

For monikers (nick names), don’t include a space
between words such as “MadDog.” When reporting a
moniker such as MadDog, the first name is indicated as
Hx.”

Complete names are to be used if available, unless the
complete name exceeds 30 characters.
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IDENTIFICATION PHASE

DATA ELEMENT #4: SEX (OF OFFENDER)
FIELD LENGTH 1
FIELD FORMAT A
EXAMPLES M
F
U
REQUIRED FIELD Yes
DEFINITION This field indicates the sex of the offender, if known.
VALID CODES M = male
F = female

U = unknown

FIELD RESTRICTIONS  Only.valid codes listed above may be used.
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IDENTIFICATION PHASE

DATA ELEMENT #5: RACE (OF OFFENDER)
FIELD LENGTH 1
FIELD FORMAT A
EXAMPLES w
B
A
REQUIRED FIELD Yes
DEFINITION This field indicates the race of the offender.
VALID CODES W = White
B =Black

A = Asianor Oriental
| = Native American Indian or Alaskan Native
U =Unknown

FIELD RESTRICTIONS If your agency chooses to capture the racial category
“Hispanic” separately, the Hispanic category must be
included with White before that information is sent to the
Central Repository or FBI.
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IDENTIFICATION PHASE

DATA ELEMENT #6: HEIGHT
FIELD LENGTH 3
FIELD FORMAT N
EXAMPLES 511
600
510
REQUIRED FIELD Yes
DEFINITION Height must expressed in feet and inches.
VALID CODES 511 =511"
600___=6'0"

510 =70"(sameas 510"
FIELD RESTRICTIONS Do not use fractions of an.inch.

The code “000" may be used to indicate an unknown
height.

Height must be at least 4 feet or less than 8 feet.
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IDENTIFICATION PHASE

DATA ELEMENT #7: WEIGHT
FIELD LENGTH 3
FIELD FORMAT N
EXAMPLES 145
255
094
REQUIRED FIELD Yes
DEFINITION Weight must be expressed in pounds.
VALID CODES 145 =145 pounds

255 =255 pounds
094 = 94 pounds

FIELD RESTRICTIONS Use only whole numbers.

The code “000" may be used to indicate an unknown
weight.

Weight must be at least 50 pounds or less than 600
pounds.
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IDENTIFICATION PHASE

DATA ELEMENT #8: EYE COLOR
FIELD LENGTH 3
FIELD FORMAT A
EXAMPLES BLK
BLU
BRO
REQUIRED FIELD Yes
DEFINITION This field identifies the eye color of the arrestee.
VALID CODES BLK = Black
BLU = Blue
BRO = Brown
GRN = Green
HAZ = Hazel
MAR = Maroon
MUL = Multicolored
PNK = Pink
GRY = Gray
XXX = Unknown
FIELD RESTRICTIONS Only the above valid codes may be used.
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IDENTIFICATION PHASE

DATA ELEMENT #9: HAIR COLOR
FIELD LENGTH 3
FIELD FORMAT A
EXAMPLES BLK
BLN
BRO
REQUIRED FIELD Yes
DEFINITION This field identifies the hair color of the arrestee.
VALID CODES BLK = Black
BLN = Blond or Strawberry
BLU = Blue
BRO = Brown
GRY = Gray or Partially Gray
GRN = Green
ONG = Orange
PNK = Pink
PLE = Purple
RED = Red or Auburn
SDY = Sandy
WHI = White
XXX = Unknown or Completely Bald
FIELD RESTRICTIONS If multi-colored hair, use main or predominant color.

If bald, use XXX.
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IDENTIFICATION PHASE

DATA ELEMENT #10: SCARS/MARKS/TATOOS AND
OTHER
FIELD LENGTH 10
FIELD FORMAT A/N
EXAMPLES SC ANKL = Scar ankle
SCLARM = Scar left arm
TAT LELBOW = Tatoo left arm
TAT BACK = Tatoo back
TD ACONVUL = Therapuetic drug,
anticonvulsant
REQUIRED FIELD Yes, if available.
DEFINITION This data element.has multiple fields.
VALID CODES See Appendix A.
FIELD RESTRICTIONS Only valid codes listed in Appendix A may be used.

This list is required by the National Criminal Information
Center (NCIC).
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IDENTIFICATION PHASE

DATA ELEMENT #11.: BIRTH DATE (OF OFFENDER)
FIELD LENGTH 8
FIELD FORMAT N
EXAMPLES 19570203
19820110
REQUIRED FIELD Yes
DEFINITION This data element has multiple fields.
VALID CODES 19570203 = February 3, 1957

19820110 = January 10, 1982

FIELD RESTRICTIONS If the exact date of birth is unknown, the month and day
subfields should contain zeros. The year subfield, if
known, should be indicated but may be reported as 00's.
Must be in CCYYMMDD format.
Must be eight (8) numeric characters. First four (4)
characters indicate year, the next two (2) characters
indicate the month, and the last two (2) characters
indicate the day.
The month subfield must be 00 to 12.

The day subfield must be 00 to 28, 29, 30 or 31
depending on the number of days in the month.

The year subfield must be four (4) digits.
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IDENTIFICATION PHASE

DATA ELEMENT #12: PLACE OF BIRTH (OF
OFFENDER)
FIELD LENGTH 2
FIELD FORMAT A
EXAMPLES AZ = Arizona
CA = California
UT = Utah
NM = New Mexico

BC = British Columbia
MX = Maexico

REQUIRED FIELD Yes, if available:

DEFINITION See Appendix B.(State Codes) and Appendix C
(Country Codes).

VALID CODES Only the valid codes listed in Appendices B and C may
be used.

FIELD RESTRICTIONS  This field must indicate either a 2-character state code
(example: AZ, CA); or a 2-character country code
(example: Canada = CD; Mexico = MM).

Note: some countries have codes that are completely

unlike the spelling (example: Russia/USSR = SX; Zaire =
AR).
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IDENTIFICATION PHASE

DATA ELEMENT #13: U.S. CITIZEN
FIELD LENGTH 1
FIELD FORMAT A
EXAMPLES Y
N
U
REQUIRED FIELD Yes, if available.
DEFINITION This field indicates whether the arrestee is a U.S. citizen.
VALID CODES Y = person is a U.S. citizen

N = person is not a U.S. citizen
U = unknown

FIELD RESTRICTIONS  Only the'valid codes listed above may be used.
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IDENTIFICATION PHASE

DATA ELEMENT #14. SOCIAL SECURITY NUMBER
FIELD LENGTH 9
FIELD FORMAT N
EXAMPLES 123456789
356886777
REQUIRED FIELD Yes, if available.
DEFINITION This data element has multiple fields.
VALID CODES See field restrictions below.

FIELD RESTRICTIONS Values cannot be less than 001010001.
The first three digits cannot be all zeroes.

Social Security Numbers beginning with 9 indicate a non-
resident alien.
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IDENTIFICATION PHASE

DATA ELEMENT #15: LOCAL PERSON/REFERENCE
NUMBER

FIELD LENGTH 20

FIELD FORMAT A/N

EXAMPLES

REQUIRED FIELD No

DEFINITION This field is for local agencies that assign a number to

uniquely identify an individual.
VALID CODES Valid codes will depend on each agency’s requirements.

FIELD RESTRICTIONS Field restrictions will depend on each agency’s
requirements.
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IDENTIFICATION PHASE

DATA ELEMENT #16: STATE IDENTIFICATION
NUMBER (SID)

FIELD LENGTH 10

FIELD FORMAT A/N

EXAMPLES AZ12345678

REQUIRED FIELD Yes

DEFINITION Unigue number assigned to persons by the Department

of Public Safety based on fingerprint identification.
VALID CODES

FIELD RESTRICTIONS  Only the 10.character alpha-numeric identifier assigned
by the Department-of Public Safety may be used.
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IDENTIFICATION PHASE

DATA ELEMENT #17: DEPARTMENT OF
CORRECTIONS INMATE
NUMBER
FIELD LENGTH 7
FIELD FORMAT A/N
EXAMPLES 50154A
49279B
134110C
REQUIRED FIELD Yes, if available.
DEFINITION This field indicates whether a subject has been

previously incarcerated-in the Arizona Department of
Corrections (DOC). An incarcerated individual keeps
that number for life. “Once-a number is assigned to an
individual, that number is not available to be re-assigned
to a different individual.

VALID CODES Only inmate numbers assigned by the Arizona
Department of Corrections may be used.

Alpha characters indicate 1% commitment (A); 2™
commitment (B); 3" commitment (C), etc.

FIELD RESTRICTIONS  Only inmate numbers assigned by the Arizona
Department of Corrections may be used.
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IDENTIFICATION PHASE

DATA ELEMENT #18: FBI NUMBER

FIELD LENGTH 9

FIELD FORMAT A/N

EXAMPLES 617523A1
14579A

REQUIRED FIELD Yes, if available.

DEFINITION This is a unique number assigned by the FBI.

VALID CODES fOr:g/ numbers assigned by the FBI may be used in this
ield.

FIELD RESTRICTIONS  Only numbers assigned by the FBI may be used in this
field.
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IDENTIFICATION PHASE

DATA ELEMENT #19: DRIVER’'S (OPERATOR’S)
LICENSE NUMBER

FIELD LENGTH 20
FIELD FORMAT A/N
EXAMPLES 123456789 (may be the same as Social Security
Number)
B13406816
REQUIRED FIELD No
DEFINITION This data element has multiple fields.
VALID CODES Only-a-Driver's (Operator’s) License number assigned by

a state agency such as the Department of Motor Vehicles
may be used. (The following field will indicate the state
that issued the license, such as Arizona, California, etc.).

FIELD RESTRICTIONS  Only a Driver’s (Operator’s) License number assigned by
a state agency such as the Department of Motor Vehicles
may be used.
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IDENTIFICATION PHASE

DATA ELEMENT #20: DRIVER'S (OPERATOR'’S)
LICENSE STATE

FIELD LENGTH 2
FIELD FORMAT A
EXAMPLES AZ = Arizona
CA = California
NV = Nevada
UT = Utah
REQUIRED FIELD No
DEFINITION This data element has multiple fields.
VALID CODES See Appendix B for a listing of the 2-character code for

every state.

FIELD RESTRICTIONS  Only valid codes listed in Appendix B may be used.
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IDENTIFICATION PHASE

DATA ELEMENT #21: LAST KNOWN RESIDENCE
ADDRESS

FIELD LENGTH 64

FIELD FORMAT AN

EXAMPLES 1423 N Maple Ave #1441

Phoenix AZ 85040

10124 W Camino de la Oeste
Tucson AZ 87848

REQUIRED FIELD No

DEFINITION The following standardized address information is
published by the United States Postal Service (USPS).
Abbreviations were'developed by USPS. Further
information may be obtained by contacting USPS directly
at 1-800-238-3150.

Use of these formats and abbreviations will improve
efficiency and lower delivery costs.

This data element has multiple fields.

USPS recommends a minimum of 30 bytes per address;
with the recommended optimum of 64 bytes per address.

VALID CODES Street Suffix Designators
ANX = ANNEX
AVE = AVENUE
BND = BEND
BLVD = BOULEVARD
BRB = BRANCH
BRG = BRIDGE
BRK = BROOK
BG = BURG
CP = CAMP
CTR = CENTER
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IDENTIFICATION PHASE

DATA ELEMENT #21: LAST KNOWN RESIDENCE
ADDRESS
FIELD LENGTH 64

CIR =  CIRCLE

CLF =  CLIFF

CLB =  CLUB

CT = COURT

cv =  COVE

CRK =  CREEK

CRES = CRESCENT

CRST =  CREST

XING = CROSSING

DL = . DALE

DR = -~ DRIVE

ESTS = " ESTATES

EXPY =  EXPRESSWAY

EXT =  EXTENSION

FWY =  FREEWAY

GDN = GARDEN

GRN =  GREEN

GRV =  GROVE

HBR = HARBOR

HVN = HAVEN

HTS = HEIGHTS

HWY = HIGHWAY

ISLE = ISLE

JCT = JUNCTION

KY =  KEY

KNLS = KNOLLS

LK =  LAKE

LKS = LAKES

LAND = LAND

LN =  LANE

LDG =  LODGE

LOOP =  LOOP
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IDENTIFICATION PHASE

DATA ELEMENT #21.: LAST KNOWN RESIDENCE
ADDRESS
FIELD LENGTH 64
MALL = MALL
MDWS = MEADOWS
MLS = MILLS
MSN = MISSION
MT = MOUNT
MNT = MOUNTAIN
ORCH = ORCHARD
OVAL = OVAL
PARK = PARK
PKWY = PARKWAY
PASS = PASS
PATH = PATH
PIKE = PIKE
PNE = PINE
PNES = PINES
PL = PLACE
PLZ = PLAZA
PT = POINT
PRT = PORT
PR = PRARIE
RNCH = RANCH
RDG = RIDGE
RIV = RIVER
RD = ROAD
RTE = ROUTE
RUN = RUN
SHR = SHORE
SPG = SPRING
SPGS = SPRINGS
SPUR = SPUR
SQ = SQUARE
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IDENTIFICATION PHASE

DATA ELEMENT #21.: LAST KNOWN RESIDENCE
ADDRESS
FIELD LENGTH 64

STA = STATION

ST = STREET

STE = SUITE

TER = TERRACE

TRL = TRAIL

TPKE = TURNPIKE

UN = UNION

VLY = VALLEY

VIA = VIADUCT

VW = VIEW

VLG = VILLAGE

VIS = VISTA

WALK = WALK

WALL = WALL

WAY = WAY

WLS = WELLS

Common Apartment/Unit designators:

APT = APARTMENT

BLDG = BUILDING

FL = FLOOR

STE = SUITE

UNIT = UNIT

RM = ROOM

DEPT = DEPARTMENT
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IDENTIFICATION PHASE

DATA ELEMENT #21: LAST KNOWN RESIDENCE
ADDRESS

FIELD LENGTH 64

FIELD RESTRICTIONS  Eliminate dual addresses where possible.
The Attention line is placed above the Recipient line. For
example, the ATTN John Doe line is above the line
indicating ABC Company.
Punctuation may be eliminated in the delivery address.
Spell out City Names in their entirety. For example, the
City of W. Stockbridge would be spelled out “West
Stockbridge.”

Slashes and hyphens may be used. For example, 101 W
Loma Vista Dr; or 289-01 Howe St.
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IDENTIFICATION PHASE

DATA ELEMENT #22: MNU NUMBER (Miscellaneous
ldentifying Number)

FIELD LENGTH 20
FIELD FORMAT A/N
EXAMPLES Alien Registration number

Army Serial number
Passport number

REQUIRED FIELD No

DEFINITION This field may be used for a miscellaneous identifying
number such as an Alien Registration number of
Passport.number.

VALID CODES

FIELD RESTRICTIONS  The appropriate two-letter identifying code must precede
the number and is separated from the MNU by a hyphen

()

If a subject has a SID assigned by a state other than
Arizona, include that state’s SID in this field.
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