2009 COJET COMPLIANCE REPORT - EXEMPT LISTING

	INSTRUCTIONS 

	
	
	
	
	
	
	
	
	

	Click on the scroll bar arrows at the right side of the screen and at the bottom right corner of the screen to navigate the document.

	List only employees receiving an exemption from COJET compliance from their chief justice, chief judge, county superior court presiding judge or other designee, due to a temporary circumstance (per ACJA §1-302, H.).   Include the following information: county, first and last name, court/department, position, reason for exemption request, duration of leave, prorated hours required, prorated hours earned and ethics earned. Save and print your information and keep a copy in your records for 5 years. Submit this form electronically to vmurillo@courts.az.gov at the Education Services Division no later than Friday, January 29, 2010.

	Column E:  Briefly, explain why the employee is requesting an "exemption from compliance".  (If you need more space, feel free to email your explanation to Vikki Murillo at vmurillo@courts.az.gov.  

	Column F:  Enter the dates to indicate duration employee was on extended leave.  Enter "Non- Applicable" (N/A) if an employee exemption is not related to an extended leave absence. (For example, exemptions from Defensive Tactics (DT) for an employee who holds a medical waiver on file for this current calendar year. The employee must request an exemption each year he/she is waived from DT and must complete all other COJET training requirements.)

	Column G:  Prorated COJET hours required should reflect required credit hours per quarter the employee actively worked. (4 hours per quarter for Judicial officers, 2 hours per quarter for non judicial officers.)

	Column I:  Answer "Yes" or  "No"  

	Scroll down to the bottom of the list after entering exempt personnel.  Delete any additional lines not used (with your mouse select the row(s) you want to delete, right click on your mouse and click delete from the menu).   
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