2009 LOCAL SPONSORED PROGRAM LISTING

	INSTRUCTIONS

	To enter your class listings, click on the table below and type your information in the appropriate column.  (Insert additional lines as needed – select an empty row, right click and select “insert row”.)

	Column A:  Enter all locally sponsored classes (including independent learning) offered in your court or department in calendar year 2009. (If you offered a class more than once, list the "number of times the class was offered", in column "C" below.)

	Column B: Enter the "number of credit hours" designated for each class/independent learning program listed.

	Column C:  Enter the "number of times" you offered the class or independent learning program this year.  

	Column D:  Multiply the numbers in column B x column C to equal Column D, for each class listed.

	Column E: Choose an appropriate curriculum category from the list below, for each class you list:  If none are applicable, add your own.

	Please add "IL" to your entry if training is considered Independent Learning -IL.   (Example: IL - Ethics)                                                                                                                                                                                        Court System, Customer Service/Communication, Ethics, Safety/Risk Management, Automation, Orientation, Management/Leadership, Time Management, Professional Development, Juvenile Detention, Financial, Drug/DUI/Mental Health, Faculty Skills.  

	Column F: Enter name of current training coordinator who accredited the class.

	Column G: Enter sponsoring court or probation department name (court/department offering the training).

	Once you have entered all sponsored classes, delete any additional lines not used. (Select the row(s) you want to delete, right click with your mouse, click delete from the menu).  

	Enter the totals from columns C and D in your annual report in questions 12 and 13 (shaded boxes).
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